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First-Time CDX Registration for Grantee Users

This Quick Reference Guide (QRG) assists the Grantee user in first-time CDX registration.
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The first-time CDX registration is a one-time process that each Grantee user must go through to create a user
name and password for accessing ACRES. You will need the grant number for your Assessment, RLF, Cleanup,
JT, or Section 128(a) State or Tribal Response Program Grant, and the state in which the grant recipient is
located. Each grant number can be used more than once, allowing for multiple users for each grantee.

Follow these steps to complete the Grantee user CDX registration process:

1. Open an internet browser to the following URL:

http://cdx.epa.gov

Environmental Protection Agency
Central Data Cxchange

Warning Notice

EP&'s Cemtral Data Exchange Registration procedure is part of a United States Emironmental Protection Agency (EPA) computer system
which is for authorized use only. Unautharized access or use of this computer system may subject violators to crimnal, civil. andfor
admimstratie sction AR nfermaticn on thes compuien system min be mondoned, recorded, wad, copes, and diselosed by and b
authorized personnel for official purpozes, including law enforcement. Access or use of this computer system by any person, whether
authorized or unauthorized, constitules consent to these terms

Privacy Statement

ERA vl i thie pessonal slendifying indarmatson which you provdie far e expressed purpase of registeton to the Gendra Data Exehange
site and for updating and correcting nformation in intemnal EFA databases a3 necessary. The Agency will not make this information
available for other purposes unless required by law. EPA does not sell or otherwise transfer parsonal information to an autside third party
{Fedeeal Register: March 18 67 N 53]
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2. After reading the Warning Notice and the Privacy Statement, click on “Click here to continue.”

3. Onthe CDX Home screen, click the “here” link at the end of the first bullet that reads, “If you are new to
CDX and wish to register, please click here.”

4. In order to register for a new account with CDX you will be asked to review Warning Notice and Privacy
Statement a second time. Click on “Click here to continue” after reviewing the these statements.

5. Read through the Terms & Conditions screen and click “I ACCEPT” to continue with registration. This
will take you to the CDX Registration: User Information screen.

6. Onthe CDX Registration: User Information screen, create your user name and password, as well as enter
a secret question for easy authentication if you forget your password. Click “Next” after all required fields
have been completed. This will take you to the CDX Registration: Organization Information screen.
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7. On the CDX Registration: Organization Information_screen, enter your organization’s information. Click
“Next” after all required fields have been completed. This will take you to the CDX Registration: Add
Program screen (displayed below).

U.S. Environmental Protection Agenc
Registration

Recent Announcements | Contact Us Logged in as, ACRESTRAINING.

MyCDX > Registration

Account Login CDX Registration: Add Program
Registration

Frequently Asked
Questions

Help & Support Environmental Appeals Board (EAB!

CDX Home

Terms & Conditions Electronic Inventory Update Reporting (EIUR]

Facility Registry System - Update Senvice (FRS-US
Lead-Based Paint Activities (LEAD
LT2:LT2, Stage 2, and IDSE Plan/Report Entry (LT2;

Assessment Cleanup and Redevelopment Exchange System (ACRES

2
¥
)
¥
¥
)
Ozone Depleting Substances (0DS):

Radionuclide NESHAPs (RAD):

Radiation Network (RADMET):

Stormwater Motice of Intent (eNOI) (SWENOI):

Toxic Release Inventory Made Easy Web (TRIMEweb):
Toxic Substance Control Act- HaSD Form (TSCA-HASD):
Compliance Information Systems (VERIFY):

¥

¥

Request Manufacturer Code for OTAQ Compliance (VERIFY MFR REG,

[cNecNeNeNeNeNeNeNeNeNeNoNoNeNe]

‘Water Contaminant Information Tool (WCIT)

You are in an encrypted secure session.

Help Desk: (388) 830-1985
EPA Home | Privacy and Security Notice | Contact Us

8. Select the “Assessment Cleanup and Redevelopment Exchange System (ACRES)” option (the very first
choice in the list) and click “Next.” This will take you to the CDX Registration: Add Program ID screen
(displayed below).
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About CDX

Account Login

Registration

Frequently Asked
Questions

Help & Support

‘CDX Home

Terms & Conditions

Registration

U.S. Environmental Protection Agenc

Recent Announcements | Contact Us

MyCDX > Registration

CDX Registration: Add Program 1D
Use the TAB key to move from field to field. * = REQUIRED FIELD

Role: | ASUBMITTER v

PragramlDType:‘Gramee V‘ 1D | *

Submission Method: | WEBFORM v
FINISHED

You are in an encrypted secure session.

Help Desk: (388) 880-1395
EPA Home | Privacy and Security Notice | Contact Us

Last updated on April 27, 2007.
URL: http:/iv v w.epa.goviepahome/usenatics.htm

Logged in as, ACRESTRAINING
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9. Enter “N/A” into the ID field and click “Finished.” This will take you to the CDX Registration: ACRES
Grant Information screen (displayed below).

About CDX

Account Login

Registration

Frequently Asked
Questions

Help & Support

CDX Home

Terms & Conditions

Registration

MyCOX = Registration

U.S. Environmental Protection Agenc

Recent Announcements | Contact Us

CDX Registration: ACRE S Grant Information

In order to access the ACRES application to enter your Property Profile Form information,
please enter the grant number and state abbreiation in the fields below. Note, the fields
below are not case-sensitive.* = REQUIRED FIELD

Grant Mumber(example “123455678" |:| *

You are in an encrypted secure session.

Help Desk: (338) 830-1585
EPA Home | Privacy and Security Notice | Contact Us

Last updated on June 26, 2007,
URL: hitp:/ivw . 2pa. goviepahomeiusenatice. htm

10. Enter your Grant Number and select the state in which the grantee is located.

Logged in as, ACRESTRAINING.
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a. Inthe Grant Number field, enter your eight-digit grant number. Be sure to exclude the two-letter
prefix and any amendment numbers.

b. Choose the state or territory where the grantee is located from the drop-down menu and click
“Next.” This will take you to one of two screens, as follows.

1. Displayed below is the screen that will display with an unsuccessful login. If you get this screen,
click “Back” and re-enter your information to ensure that there were no typos or mistakes. If you
continue to get this screen, please contact the CDX Help Desk at 1-888-890-1995.

U.S. Environmental Protection Agenc
Registration

Recent Announcements | Contact Us

Logged in as, ACRESTRAINNG
MyCDX > Registration

Please review the information below and verify that this is the Grant for which you want to report accomplishments. If this is not the correct Grant,
About CDX click the Back button and re-enter your Grant Number and State abbreviation. If the Grant information is still incorrect, please call the Help Desk at

Account Login (888)890-1995.
Registration

Fm::;g::sm One or more errors occurred:
Help & Support The Grant Number entered is not valid in the state selected. Please contact CDX Help Desk

CDX Home

Terms & Conditions

2. Displayed below is the screen that will display with a successful login. If the grant information

displayed is not correct, click “Back’” and re-enter your grant number and state to make sure it is
entered correctly.

U.S. Environmental Protection Agency

4 A Registration
%M 2 Recent Announcements | Contact Us
&,

“ MyCOX > Registration
h“i ono\‘-"«
About CDX Flease review the information below and verify that this is the Grant for which you want to report accomplishments. If this is not the correct Grant, click
MyCDX the Back button and re-enter wour Grant Number and State abbrewviation, If the Grant information is shll incorrect, please call the Help Desk at (8851890
Inbox
Change
P;::::::ﬂ\' Grant Number: 12345678
Asked Eecipient Name: Orvil G. Rant
Questions Stat )
Help & Support S ate ML
CDX Home Grant Type: Assessment
C‘r.:‘i: & Award Year: 2006
on ons
Logout << Back Mext > =
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11. When the Confirmation screen appears (displayed below), you have completed the CDX registration

process. You will also receive an e-mail to confirm your registration.

al You are not required 1o register for maore 1han one program (D Bt if yeu woud like to enter ACRES Program IDs for

------

Finished |

U.5. Environmental Protection Agency

Leggod

ACRES you may do 5o

in a8, ACRESTRAINING |

12. Click “Finished” to go to the MyCDX home screen.

13. Click on the “ACRES: Assessment Cleanup and Redevelopment Exchange” link in the Available

Account Profiles portion of the MyCDX home screen to access ACRES.

Note: To access ACRES after this first time CDX registration process, use the same URL: http://cdx.epa.gov.

If you have any questions regarding ACRES, please contact the ACRES Help Desk by e-mail at

acres_help@epa.gov, or by phone at 703-284-8212.



